Input Chinese Character on Windows Machine

F 8 (Zhuyin Keyboard)

Before you can use Zhuyin (3#:%) to input Chinese characters into a document or a
web page search entry, you need to install Chinese IME (Input Method Editor) on
your Windows machine.

To install the Chinese IME in Windows XP, start by opening the Control Panel.

Click the Start button and chose Control Panel:
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Then click on “Regional and Language Options” option. This will bring up the
“"Regional and Language Options” panel.
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Click on “Languages” Tab.

Regional and Language Options E]

Test services and input |aFguages
Toa view or change the languages and methods you can usze to enter

| | tewst, click Details.

Supplemental language support

Mozt languages are installed by default. Toinstall additional languages,
zelect the appropriate check box below.

[ Install files for comples script and right-to-left languages (including
Thai]

Ingtall files for East Azian languages
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And Click on “Details..” button to bring up "Text Services and Input Languages”
panel.

Regional and Language Options @

| Regional Options | Languages |Advanced'

Text service: and input languages
To wiew or change the languages and methods pou can use to enter

text, click Details.

Mozt languages are ingtalled by default, To install additional languages,
zelect the appropriate check box below.

Supplemental language support

[ Install files for complex script and right-to-left languages (including
Thai]

Inztall files for East Asian languages

OK ] [ Cancel Apply

Click on “Add...” button to bring up “Add Input Language” panel.
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Text Services and Input Languages

Settings | .&dvanced-_

Default input language

Select one of the installed input languages to use when you start your
computer.

English [Urited States) - US [vl

Installed services

Select the services that you want for each input language shown in the
ligt. Uze the Add and Remowve buttons to modify this list.

EM English [United States]

Keyboard
« Us

Preferences

0K ] l Cancel




Under “"Add Input Language”, click on the downward arrow to bring up the pull
down menu. Select “Chinese (Taiwan)"” from the pull down menu.
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And under the "Keyboard layout/IME:"” select "Chinese (Traditional) -
Phonetic” from the pull down menu.
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Chinese [Traditional] - Alphanumeric
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Click on "OK" to exit "Add Input language” panel.
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You should now see a new services - Chinese (Taiwan) installed under “Installed

services” sub-panel. click on “"Apply” to exit "Text Services and Input
Language” panel.
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Text Services and Input Languages

Settings | Advanced |

Drefault input language

Select ane of the installed input languages to use when you start your
computer.

| English [United States) - LIS v|

Inztalled zervices

Select the zervices that you want for each input language shown in the
list. Use the Add and Bemove buttans ta modify this list,
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And “"OK" to exit "Regional and Language Options” panel.
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Regional and Language Options @

_ Fegional Options | Languages | Advanced

Text zervicez and input languages
To view or change the languages and methods you can uze to enter

text, click Details.

Supplemental language support

Mozt languages are installed by default. Toinstall additional languages,
gelect the appropriate check box below,

[ ] Inztall files for comples script and right-to-left languages (including
Thai]

Inztall files faor E ast Asian languages
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To install the Chinese IME in Windows Vista, start by opening the Control Panel.

Click the Start Button:

and chose Control Panel:

Control Panel

Default Programs

Help and Support
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W' 1- Paint

Then click the "Clock, Language and Regional" option.

Clock, Language, and Region

Change keybeoards or other input
methods

Change display language

You should then see the Regional and Language Options option as shown below.
Under the Regional and Language Options item select Change keyboards or
other input methods.

Regional and Language Options

'@Install or uninstall display languages | Change display language
Change the country or region Change the date, time, or number format
Change keyboards or other input methods




That will bring up the Keyboard and Languages tab in the Regional and
Language Options dialogue. Click the Change keyboards... button:

@ Regional and Language Opticns ﬁ

| Formats | Location | Keyboards and Languages | Administrative

Keyboards and other input languages
To change your keyboard or input language click Change keyboards,

How do I change the kevboard lavout for the Welcome screen?

Display language

Te install or uninstall languages that Windows can use in menus and
dialegs, click Installfuninstall languages.

’ |ﬁ'lnstalI..'“uninstall languages...

I How can [ install additional languages?
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In "Text Services and Input Languages" dialog box we need to add the Chinese
IME and the Chinese Keyboard components.

Click the "Add..." button.

mw Text Services and Input Languages ﬁ |

General | Language Bar I Advanced KeySeﬂings|

Default input language
Select one of the installed input languages to use as the default for all
input fields.

[Englsh {United States) - US =

Installed services

Select the services that you want for each input language shown in the
list. Use the Add and Remove buttons to modify this list.

[ Engish (United States)
Keyboard
Low US

Bemave

Properties. ..

Move Up
Maove Dawn
[ ok [ cancel || aoply
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You should now see the "Add Input Language" dialog box. Click on “"Chinese
(Traditional, Taiwan)"” to expand the selection.

P

. Add Input Language ==

Select the language to add using the checkboxes below. oK

-Breton (France) -

-Bulgarian (Bulgaria)

-Catalan (Catalan) B

-Chinese (Simplified, PRC)

-Chinese (Simplified, Singapore)

-Chinese (Traditional, Hong Kong 5.A.R.)

-Chinese (Traditional, Macao 5.A.R.)

hinese (racitona, Tawar)

-Corsican (France) [}'

-Croatian (Croatia)

-Croatian (Latin, Bosnia and Herzegovina)

-Czech (Czech Republic)

-Danish (Denmark)

-Dari {Afghanistan)

-Divehi (Maldives)

-Dutch (Belgium)

-Dutch (Netherlands)

-English {Australia) -
I | r
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Click on “Keyboard” to expand its selection and then select “Chinese (Traditional) — Phonetic”.
Click on “OK” to exit.

P

. Add Input Language (3]
Select the language to add using the checkboxes below. ak ]
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[ chinese (Traditional) - Mew Phonetic
[ chinese (Traditional) - Mew Quick
hinese {Traditional) - Quick
-[|chinese {Traditional) - US Keyboard
-[|chinese Traditional Array (version 6.0)
-[|chinese Traditional DaYi (version &.0)
-[|show Mare. .,

[+ Qther

[+ Corsican {France)

- Croatian {Croatia)

[+ Croatian {Latin, Bosnia and Herzegovina) -
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Click “Apply” button to apply the installed method and exit “Text Services and Input
Languages” panel.
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Default input language

Select one of the installed input languages to use as the default for all
input fields.

| Engiish (United States) - US =

Installed services

Select the services that you want for each input language shown in the
list. Use the Add and Remove buttons to modify this list.
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Use Chinese IME

Congratulation! Now you are ready to use the IME to input Chinese Character via
Chinese Phonetic.

Windows XP
Open a Word document, and click on the inside of blank document (very important.)
The clicking of the inside of a document is telling Windows that you are going to use

Chinese IME on this particular application; in this case, the Words.

Then go to bottom of screen and click on
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It will bring up its option. Select “"Chinese (Taiwan)”.

CH  Chingse (Taiwan)
v EM English (United States)

Shiows Ehe Language bar

Now on the bottom-left of the screen, you will see this:

B

RIGHT click on it to bring up its option. Select “#BH/\Ng#%(S)" to bring up on-screen
keyboard.
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Windows Vista

Open a Word document, and click on the inside of blank document (very important.)
The clicking of the inside of a document is telling Windows that you are going to use
Chinese IME on this particular application; in this case, the Words.

Then go to bottom of screen and click on

”

It will bring up its option. Select "Chinese (Traditional, Taiwan)”.

CH ':I’TkQESE (Traditional, Taiwan)
Lo
v EM English (United States)

Show the Language bar

To bring up on-screen keyboard, select "Tool Menu”.

Tool Menu

IME Pad...

Softwarg Keyboard

S}[mbnlw

: Properties...
About Microsoft IME...

Cancel




Input Chinese Characters

You can use the on-screen keyboard by clicking on each symbols, or use the
keyboard layout and type up the symbols.
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Exercise: Input “£#HH"” into document.

Solution:

Click/type on key “2”, then “K"

and click/type on “6”
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Select "2” and you have the first Chinese character inputted. Try to put “BB” use the
same method.
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Now you will notice that Windows gives you an option list of most common
phrases. You can select one from the list, or just Click on "ESC” to skip it.
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To switch IME back to input English characters temporary,

On XP, click on

change IME to English (temporary).

NEY

On Vista, click on

Chinese/English input (Shift)

THEAES <l e

change IME to English (temporary).

Chinr:sa-’EnEIish inEut (Shift)
THEADS <l AWEe




